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Client Questionnaire
Please attach a copy of your most recent resume - a natural starting point - and provide responses to the questions below.  Some clients have asked “why do you need the answers to these questions? This information is on my resume.”   And yes, some clients do include it in their resumes.  However, many of my clients do not.  But, with your answers to these questions, I can drill down and focus on the very best highlights of your career experience, education and background.  The information requested is the “really good stuff”, those things that set you apart from other candidates. The stuff that makes up a focused, customized, personalized, well written resume, one that will spotlights your talents, impresses readers, and puts your resume in the “YES” stack of candidates, those more likely to be interviewed.

If you do NOT have an existing resume, please fill out the employment history section at the very bottom. 

1. What is the primary profession and industry you would like to highlight in your resume? 

2. What kind of jobs are you targeting? Please provide 2 -3 samples of job ads that you have seen on the job boards that look interesting to you (links to the job posting are fine). If you can not provide job samples, let me know which responsibilities you seek in a new position.  
3. For each of the positions, you've held (focusing on up to the last 10 years) what have been the top 3 things you have accomplished? Be sure to include numbers or metrics if you have them.  

For each of the positions, what has been your toughest challenge? What did you do to overcome that challenge?

For each of the positions, how have you distinguished yourself from your colleagues or co-workers?  
 

4. If I were a hiring manager deciding between you and 3 other candidates with similar backgrounds, why should I hire you instead of them? What benefits can you bring to the table that they cannot? 
5. Is there any additional information you wish to provide that is not already in your resume or in the answers you have provided here?
6. What Version of Word are you using (or other document reading/ editing program)
7. How did you hear about FishBowlResume? 

8. Finally, don’t forget to attach your resume.

Employment History

If you do not have an existing resume, please provide details on each of your current and previous positions, starting with your MOST RECENT. Don’t forget to include your job title, company and dates of employment. Also include your highest level of education and any relevant associations or training. 
